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[ state vsmiroTE rog DEVELOPMENT OF ARTS & CRAFTS

! ent, Government of Odisha

Term Of Reference
ment of Charted Accountant for the statutory audit for the year 2013-14

2014-15 & 2015-16

INTRODUCTIQ_I\_T

The State Instiiate foy development of art and craft was constituted angd registered

under the registration of societies Act, 1860 vide Regd. no. 21959/137 of 2004-05

dated  15.10.2004, The Governing Body of the soctety 18 chaired by the

(‘ornnﬁhsim1('1'~cunl-Sccretar_\' of H'I, & H Dept. & other office bearers are

Member Secretary, Executive Director & such other officers designated by the

Governing Body from time to time. The Chairman has the overall power of

supervision, direction and control over the affairs of the society and the functioning

of the olfice bearers.

A.OBJIECTIVE OF THE _SOCIETY:

I. To promote gansfer of skills and thejr up-gradation. 1o manage and
supervise the state level angd district level framing centres . "' help settings of
iraining centres at field level. To conduct examinations for assessment of
skill.

2. 'To manuge an supervise the state level design center in order L promote

design development, product innovation g product diversification, To

conduct design development programume, arrange competitions among craft
persons lor development of new designs,

3. To conduct surveys, studies and research in the field of Handicrafts, to
promoie establishment of common facilities, (¢ promote up-gradation of
techmology, 16 develop marketing intelligence network to publish ang
promote publication of literature on handicrafis, to conduct conterences,
SYIposia, seminars, workshops, buyerseller meets, exlibitions, awarenesg
camps elc.,

o To raise funds by way of grants, loans, donations including toreign aid,
Uhough ang from Govi. of India, Govi, of Odisha, statutory corporations,
bodies, financing institutions & other sources agnq to mvest and expend funds
SO TAISe as per the dectsions of the General Body.

B.BACKGROUND:
¢ The tunds of the society consist of the grants reccived from [njon Govt, &

State Govi fron time to e,

* The tunds of the society shall be baid into the societies account m one or
more nationalised banks and shall ordinarily lye withdrawn Jointly througl
cheques signed by the Member Secretary and such other person as would he
decided Dy the Chairman.

% The OrganIsation is following the mercantile systen; of accounting,
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Expression of Interest

Expression of Interest 55 lereby invited from
Bhubaneswar baged CA firms having CAG
emparelment for the financial year 2015-16 with

the statutory audit of the organization for the F.Y.
2013-14, 201415 & 2015-16. CA firms must have
“xperience in the audit of the Govt Organization tor
Iwre Hean 5 years as ke CTOVTIN G & non-gov,
Organization,” The werm  of Relerepee (ToRy iy
available in )¢ wehsite of SIDAC(i.¢
mvw.sidacodisha.org.in} & odisha.gov.inftextiles.
Interested  firms may apply witiin 10 days of
publication of this advertisement, The OrgEnization
reserves the right to ruject any o all of the offery
witiow USSIgNIng uny redson thereof,

Member Secretary

Handlooas, Texfiles & Handierafty Departmen, Governgient of Odisha
Handitralis Compier, Gasdamands, P.O- Khandagiri, Bhubaneswar - 1Bl

@l State Institute for Development of Arts & Crafts |

L Tl No.o91 7 BIS13A, 1350310 ¥orgaite sMlicorisss 7 il om, wwn‘.ﬁdﬂtodisha.nm




<« All ivpe of expenditures and payments shall have prior approval of the
respective authorities,

C.OBJLECTIVE OF Fol--

The objective of Eol is to solicit proposals from the interested Chartered
Accountants Hirms for statutory audit of the organization for the financial vear
20132014, 201-1-2015 & 2015-1¢6,

D.SCOPE, OF WORK.-

» In corporation of opening balance of different schemes from the previous
years.

» Checking of receipt & payment , Books ol Account, reconciliation statement
cte i the said year,

> While checking the cash & bank balance, it should be ensured thag balances
As per manual cash bhook jf any, balance as per computerised cash & Bank
book and balance as per trial balance should be tallied, Necessary suggestion
niav be input,

# Verhication towards compliances of statutory: matters(like: DS, Service
Tax, Deposit of Treasury Challan—et¢) and providing suggestion thereof if
Ay,

» Vouching of transactions specially its propriety.

» Checking of prior period expenditure, receipt and prepaid expenditure and
necessary adjustment to the account.

> (] 1eeking up grant received from central and state govt. and s utilisation,

» Checking up  various receivable and payable and accounting  thereof
including adjustment as requirecl,

» Rellection of srant received under different scliemes and therein utilisation
m the balance sheet,

» At examination and verification of 1] fransactions of SINDAC component
wise ol all units like: Grant-in-aid, and diflerent scheme implemented in the
saudd vear,

» Chiecking of Fixed deposit and accrued interest thereon.

»> Lnsuring the calculation of depreciation of {ixed assets of openmg halance
and addition during the vear as per the accounting standare].

» Checking up compliances of internal audit report, statutory audit report, AG
awdit report it any for the preceding financial year.

» Ensure o] subsidiary accounts, such as fixed ASSELs registers, advance
registers, paymeng registers, cheque issue register, ete., are maintained and
updated on daily basis.

» Checking of store materials receipt/issued/utilise] and balance thegeof and
must be reflected in the accourtting book.

»> Suggestion on fund Management.

> Verilication of Assets & Liabilities of the SIDAC

» A" Note on Account” to he Prepared by the auditor along with the Audit

Repor

(a
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n GENERAL CONDITION.

L. The engagement of hrm will be done only after detailed scrutiny of the
credentials of the Firns (CAG empanelled) | their competency, employees
(o be for the and ete., Suitable weight age will be given to firms / organtzation,
which has relevant experiences in doing such type of Audit in Odislya,

2. The Audit Firm wili have to start 10 work within 10 days of the receipt of the
letter of appointment from SIDAC | Bhubaneswar

3. The Audit Accouns of SIDAC as per the assigned work hag to be
completed in a time bound manner, which will not exceed more than one
months .Completion of Audit shall include dratting and tvping / printing of
Audit report. No extra days will be allowed or No extra cost is 1o be paid
lor consumption of extra days bevond the above stipulation without showing
convinemy reason and obtaining specific prior approval /order of the
undersigned for allowed for more days .

1. The Audit and checking party will consist of sufficient number of
expertenced and qualitied professtonals.

3. The firm should comply with the instruction i any issued by the SIDAC.

6. Ofice ol the SIDAC will extend NEcessary co-operation to audit party,

7. "The audit work to be undertaken as per Bye-Laws of SIDAC,

8. No TA/DA expenses will be borne by SIDAC for the CA firms undertaking
audit work and this will lye met by the Audit Firms,

2 These are only proposed draft termis and conditions and can be modified a
any thne by SIDAC ag irs sole discretion,

10. Firm selected by SIDAC shal] have to give an undertaking to follow a]] ethics
of faitht and the information provided by SIDAC, shall be kept strictly
confidential. Al asstgnments shall he cartied out with dye diligence
maintaining quality of work done an] in least possible time.

o In case of any dispute, the decision of Chairperson, SIDAC Bhubaneswar
shall be Fnal and bindmg,

I2.The pavment of Audit Fees will he made as per revised ninimum

recommended scale of feeg by ICAI for audii of Charitable Trust, The

audit fees will be made only after completion of” Audit Work and issue of

Audit Report. Completion of Audit will e inclusive of conduct ol audit,

subnussion anel discussion of report with the SIDAC. The SIDAC will not

Pay any advance to the selected audit firm under any circumstances. Bil for

Audii Feeg along with bank details will he submitted to the oftice of SIDAC,

Blhwhaneswar along with 4 certificate mdicating  (ha audit has been

conducted as per gudelines framed by the SIDAC and the work hay heen

completed as per the agreed terms and conditions.



APPLICATION
Status of firm: Category-2 & 8 (Y/N) as per RBI norm as on 1/1/9015 {Please Tick}

l. A, Nanie of the tirm/organisation
B.Addiess of the Regd. Office
C.PAN of the firm
DUTAN of the firm
E.Service Tax No of the firm.

2. ICAI Registration No. Region Name Region Code No
3.CAG empanelled for the vear 201.’5—16:-{‘{/;\'}

t AL Date of constitution of the firmyorganisation:
B. Date since when the firms has a full time FCA
S5, Full-me Partners of the tirm as on 01.04.2015 (Please fill up Annex A-J)

Years of contimuons
association in the
fimy/organisation

Jyears or more but less than
10 vears
6. Numbers of Part Time Parters/

Others if any. As on 01.04.2015
(Please ]l up Annex A-2)

7. Numiber of full time chartered accountant emplovees as on 01.04.2015
(Please il up annex A-3)

8.Number of audit staft employed full Gme with the firm

A Articles/Audit clerks
b. Other Audit Staff (with knowledge of book keeping and accountancy)
¢. Other Professional Staft (Please specity)

(Please fil] up Annex A-4)

9.No of Branches (Please fill up Annex-13)

audit  or ay other  services of anv  Gowt of  Odisha
org:mis;lli()n/N(;()/C()rp()rari()n. (Y/N)
If ves, details of experience in Annex-|) & work in hand in Annex-C may he
given.
HEWhether there are any (‘()llrr/'dl‘])irrafi()ll/all}-' other legal cases against
the Irm/organisation (f yes, uive 1 brief note or the case indicating it
present status) |Y/N]



Undretaking
We the sole pr()priel‘m‘/ﬁ)“(ming barteners/ Others of M/ ——
Chartereq Accountangs (CAG Iflmpanelled) do hereby Jointly and severly
verty and declare,
) That the particulars given are complete ang correct aned gt any of the
stalements made o the informatioy so lurnished i the application form iy
fater {oung 1ol correct or false or there 1y been suppression of Maierial
mformation, the ﬂ1‘111/(-)1'g;u1i5arion would not only stand disqualified from
llotment by ould be liahle for discipllinary action under the Chartere
Accountant Act 1949 and the regulationg framed there under:
1) That the Hn11/()1‘g"d11is;1rfm], proprietor or parteners has not heer, debaree
Or cautioned by [CA; during the Jag¢ three yeays, P(if debarre give details),
101) That indi\-’iduaﬂy We are not engaged iy, Practice otherwige or in any other
activity whiel, would be deeme fo be in practice Ws. 2(2) of the Chartered
Accountants Act, 1949
W That the constitution of e ﬁrm/()rg:ulisari(m S on ' April of 2015
shown i ihe expression of mnterest s SUNe as that i e constitution
certificate issue by the ICAL
‘ Name of e
Parmer/SoIe
Proprietor/()
hers

Members] up
registration

No.

Dates of
Dayvment of tlye
lees for
membership/f
Or issue of
certificate  of
Practice

Signature of
partner/sole
proprietor/

other

(Seal of the Ffm1/(')r;,r;11'1isati(m)

For oflice use only

Whether ﬁml/organisation has done

) Statutory/ Branch Audit Yes/No
(YN ternal/Concyrreng Audit

Checked By Verilied By Date updageq By

[



(Annexure A-1)
Funy’s/Organisation 'S Dame———__.
Details of Full T Inte Partners/Other of the Firm { Please refer to SENo-5 of
the Application Format For Iixpression of Interest)
Name Whethe | Date  of Date of | Stai

Whetlier Whether

of the i Joining becomi | on & acknowled | has

Partrier the Firm | ng Regi | gement of informati

/Sole (IFull FCA on latest on

Proprie Time)/O) Whe | Income systens

tor/Oih rgantsatio re Tax return audhit/CIS

er n residi | attached A or any
ng at| (Yes/No) | other

prese equvalan

n{ t
qualificati
on.
Specity
the
qualiticati
on {if ves
please
aftach 3
copy  of
the

certificate

)

Note: The row of the table may be extended as per the requirement

[



(Annexure A-9)

Details of Part time Partmers of the Firm/( dganisation (Please refer to SI No
6 of the Application Format For Expression of Interest)

Name | Mem Wile | Dat | Dare of Wh Whetl;

Whethe

of the | bershi | ther e of | joining ethe |1 er  has
Partner | p No | FCA | bee partnership r emplove | ISA(Inf
/AC | omi Jorganisatio prac | d ormatio

s/Other

S A ng |n ticin | elsewhe |n
FC $ I | re(ves/n svstems
A his | o) audit/C

ISA or

(nvh

nam any

e other
equibva
lant
qualific

ation,
Specity
the
qualilic
ation {if
veas
please
attach a
¢ opy of
the
certifica
fe

| | ]

Note: The row of the table may be extended as per the requirement




L
Annexure A-3
Dewils of Fall Time Chartered Accountant Employees (Please refer to Sl
No 7 of the Application Format for Iixpression of Interest
SU I Nam | Membersl, Whethh | Date of Joining | Whether
N |e ip No er the has  ISA
0 FCA/C Firmy/Organisati {(Informati
A on as {ull time | on Systems
empovee Audit/CIS
A or any
other
equivadent
qualiticatio
n. Specify
the
qualilicatic
n (f vyes
please
attach a
copy of the
certificate)

Signature
of the
Fmploye

es

Note: The row of the table may be extended as per the requirement

Annexure-A-4
Details of Audit/consulting service (Please refer (o Sl No 8 of the

“

Application Format for Ixpression of Interest)
SINo
Note: The row of the table may be extended as per the requirement

Annexure -B
Please reter to §] No-9 of the application lormat
SINo Station  ar Complete

Name of Date

ot | Detail

whicly address the opening address of
located with Pin & | Parmer the branch | branel,
Telephone | /Other n
No Charge of

the branch

Note: The row of the table may be extended as per the requirement



Annexure-(°
(Please refer to Sl no 10 of the application format for Lxpression of Interest)

Note: The row of the table may be extended as per the requireme i

Annexure-D
Details of experience:

(Please refer to 81 nold of the Application Format for Ixpression of Interest
Name  of  the Years Nature of [ Nam

of | Fees charged Name of

()()mp;uu-’/hody audite.g. | for each of | Audit e of [the  full
audited () Co- a2001-12 | the assignme | speci e
operative h.2010-11 assignments | viz, | al partner

Society/PSU/anuton ¢.2009-10 | in eacl year | Statutory assig | who
omous  body (b .2008-09 audit/or | nme supervise
Companies m | ¢.2007-08 Branch nt d the
private  sector (c) audit audit  or
Banks () Socia] sighed
Scetor the

programmes/Projec
s fe) Fxternally
aded soctal sector
projects (H

financial

statemen
ts and
who g

liducation still
Projects/Programm working
es In  the

firm

ay be extended as per the requirement

—_— RN

errghlqlm row of the table m,



